Ipunoxenne 2 k micsMyPocobpranzopa
01 21.09.2023 Ne 04-303

IIpaBuia 3anoaHeHus 6JJaHKOB HTOTOBOIO
COYMHeHMs (M3J10:keHus) B 2023/24 yueOGHOM rogy

MockBa, 2023



1. O011asa 4acTh

Hacroamue mpaBuima 3amonHeHHs ONAHKOB HTOTOBOTO  COYMHEHHS  (M3JIOKEHHS)
NpeIHa3HAYEHBI IS

YYaCTHHUKOB UTOrOBOr0 COYMHEHHS (U3JI0KEHHUS );

YJICHOB KOMHCCHH II0 IIPOBEAEHHIO UTOIOBOIO COYMHEHHUS (M3JI0KEHHUSI) B 00pa30BaTEIbHBIX
OpraHM3alMax ¥ (MJIM) WIEHOB KOMHCCHHM IO IPOBEICHHIO HTOrOBOrO COYMHEHHMs (M3JI0KEHHS),
ONpEJENIEHHONM OpraHaMM HCIIOJHHUTENBHONW BnacTH CcyOBekToB Poccuiickoit @Denepauuu,
OCYUIECTBIAIOIIMMH TOCYIapCTBEHHOE yIpaslieHHe B cdepe obpazoBanus (OUB) (namee BmMecTe —
KOMHMCCHS 110 TIPOBEIEHHIO HTOTOBOTO COYHHEHUS (U3II0KCHHUS);

9KCIIEPTOB KOMHCCHH 10 NPOBEPKE HTOTOBOIO COYMHEHHUS (M3II0KEHHUS) B 00pa3OBaTEIbHBIX
OpraHM3alyax U (MIM) SKCIEPTOB KOMHCCHHM TIO MPOBEPKE MTOTOBOTO COYMHEHHS (M3I0XKECHHS),
onpenenennoii OMB (nanee BMecTe — KOMHCCHS 110 IPOBEPKE HTOTOBOTO COYMHEHUS (M3T0KECHHUA).

branku HTOrOBOrO COYMHEHUS (H3I0KEHUS) COCTOAT U3 YePHO-OENbIX OJaHKOB PETHCTPAIlHH,
OJ1aHKOB 3aIIMCH, JOIOJHUTENbHBIX OJIaHKOB 3amuc Gpopmata A4,

VYyacTHMKM HTOTOBOIO COYMHEHMsS (M3JIOXKEHHS) BBIIOJHAIOT HTOTOBOE COYHMHEHHUE
(u3noxenye) Ha 6IIaHKaX 3alMCH U JOIOJHHUTENBHBIX OilaHkax 3amucu hopmata A4.

IIpy 3amonHeHMHM OJAHKOB MTOrOBOTO COYMHEHHs (M3JIOXKEHHsS) HEOOXOAMMO TOYHO
cobmoaTh HACTOSLIME MNpaBHia, Tak Kak uH(OpMauus, BHECEHHAs B OJIAHKH, CKaHHPYETCS
1 00pabaThIBAETCS C UCIIOJIb30BAHHEM CIICLHATN3UPOBAHHBIX ANAPATHO-IPOrPAMMHBIX CPEACTB.

2. OcHoBHble mpaBWjiIa 3amojJiHeHHsi OJAHKOB HMTOTOBOT0 COYMHEHMS
(M3/10:KeHM)

Bce 6maHku counMHEHHs! (M3JI0KEHHUS ) 3aI0JIHAKOTCS TEJIEBHIMU WM KAIWJUISPHBIMUA PYYKaMH
C YEpHWJIAMH YEPHOTO LIBETA.

VyacTHHK HTOrOBOrO COYMHEHHS (M3JIOKEHHs) [OIDKEH M300pakaTh KXy UubpyH
OykBYy BO BCEX 3allONHSAEMbIX MOJIAX OJaHKAa PErMCTPAllMM M BEPXHEW yacTh OlaHKa 3alucH
(mnomonmHMTENBHOTO ONaHKa 3amMcH), THIATENLHO KOMHPYs o0pasen ee HANHCAHUS
U3 CTPOKH C o0pasiaMH HalucaHUs CHMBOJIOB, PAcCIOIOKEHHOW B BepxXHEH dacTH OjaHKa
perucTparuy. HebpexHnoe HATHCAHUE CHMBOJIOB MOXXET  MNPHUBECTH K  TOMY,
YTO IIPH aBTOMATH3UPOBaHHOM00pabOTKE CHMBOI MOXKET OBITh Paclio3HaH HENPaBUILHO.

Kaxnoe none B OraHkax 3amoyiHAETCS, HAYHHAS C [IEPBOH MO3UIKHU (B TOM HHCJIE ¥ IO IS
3aHeceHHs haMUIMK, HMEHU M OTYECTBA YUACTHHKA HTOTOBOTO COUMHEHMUS (M3ITOKEHMUS).

Ecom  y4acTHMK  HTOrOBOrO  COYMHEHHMS  (M3JIO0XKEHHA) He uMeeT HHPOpPMAIUH
U151 3aII0JIHEHHUS KaKOro-TO KOHKPETHOTO I0JIs, OH JOJIKeH OCTAaBUTh 3TO I0JIe MYCTHIM (HE [enaTh
[IPOYEPKOB).

Kareropuyecku 3anperiaercs:

JenaTe B NOJSX OJaHKOB, BHE IOJIEM ONAHKOB Kakue-nubo 3amucd M (HMIH) TTOMETKH,HE
OTHOCSIIMECS K COACPIKAHHIO IT0JIeH GIaHKOB;

WUCTIONB30BAaTh ISl 3aNONHEHHUs  OJAaHKOB  I[IBETHBIE  PYYKH  BMECTO  TeJIEBOM
HIIH KallWIIIPHOH PYYKH C YepHHIAMH YEpPHOTO L[BeTa, KapaHall (JaXke i1 YePHOBBIX 3aMucell Ha
OnaHKax), cpencTBa U1 MCIPABICHHUS BHECEHHOM B ONaHKH WHPOpPMAIHH (KOPPEKTHPYIOLIYIO
XKHUIKOCTD, JACTHK U AP.).



brank perucrpanuu (puc. 1) COCTOHT U3 TPEX YacTeil: BEpXHEH, CpeIHEl U HIDKHEH.
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Puc. 2. Bepxuas uacme 6nanka pecucmpayuu

B BepxHeli yacty GnaHKa perucTpaiyu (puc. 2) pacioiI0KeHb!:

BEPTUKAIBHBIN U TOPU30HTAIBHBIA IITPUX-KOIBL;

IOJISL U1 PYKOTIMCHOTO 3aHECEHHS HH(OPMAIIHH;

CTpOKa ¢ 00pa3IaMy HaIIMCaHUSI CUMBOJIOB.

[To yka3aHui0 uieHa KOMHCCHM IO MPOBEIEHHI0 HTOrOBOTO COYMHEHHS (U3JI0XKEHHU:)
YYaCTHUKOM HTOTOBOTO COUMHEHHS (M3JI0KEHHs) 3aMOJHIKTCA BCE MOJIsA BEpXHEHW 4acTH OJlaHKa
peructpauuu (cm. tabdi. 1).

Ilose «KonuyecTBo 0JIAHKOB 3aMMCH» 3alOJHAETCS UYIEHOM KOMHCCHH IO IPOBEIACHHIO
UTOTOBOTO COYMHEHHS (M3JOXEHHUS]) [0 3aBEPIIEHHH HWTOTOBOIO COYMHEHHS (M3II0KCHHUS)
B [IPUCYTCTBUH y4aCTHHKA UTOTOBOT'O COUMHEHH (M3TI0XKEeHUs) (B yKa3aHHOE I10JIE BIMCHIBAETC TO
KOJIMYECTBO OJIAHKOB 3aIIMCH, BKIIFOYas JOIOJHHUTENBHEIE OJIAHKM 3alUCH (B CIIydae €ClIH TaKHe
BBIIABANKACH IO 3alPOCy YYACTHHKA), KOTOPOE OBLIO BBIAAHO YYACTHHKY HTOTOBOTO COYMHEHHS
(M3M0XKEeHMS).

Ilons, 3anonusieMblie

p— YKka3zaHHus 10 320 THEHHIO

Kon cyonekra Poccuiickoit Denepanyiy B COOTBETCTBUH
Kopn peruona CKOZMPOBKOH (heiepalibHOTO CIIPaBOYHHKA CYyOBEKTOB
Poccuiickoit @enepanuu

Kon o6pasoBaTensHOi opraHni3alyy, B KOTopol o6ydaeTcs
Kon ob6pazoBaTenbHoi YYaCTHHK, B COOTBETCTBHH C KOJHUPOBKOMH, IPHHATOH
OpraHu3alyu B cyOnekTe Poccuiickoit @enepanuu (y4aCTHHKH HTOIOBOTO
COYMHEHMs], yIaCTBYIOIIHE B COYMHEHHH I10 XKEJIaHHIO,
BIMCBIBAKOT KO/ 00pa3oBaTebHOl OpraHu3aliy, B KOTOPOii
TaKOH yYaCTHHK IIOJIyqHJI yBEIOMIIEHHE Ha HTOTOBOE
COUYHHEHHE)

Nudopmalus o kacce, B KOTOPOM 00y4aeTcsl BBIITYCKHUK
Knacc: Homep, OykBa (Y4acTHHMKM HTOTOBOTO COUMHEHHS, YUaCTBYIOIIHME B
COYMHEHHH TI0 XKEIaHHIO, YKa3aHHbIE I10JI He 3all0IHSIOT)




BykBenHbIe ¥ U POBEIE 3HAYEHHS YKA3BIBAIOTCS CTPOTO
Howmep BCOOTBETCTBHH C JAHHBIMH, YKa3aHHBIMHU B JOKYMEHTE,
YAOCTOBEPSAOIIEM JIMYHOCTD

Tabauya 2. Ykazanua no 3anonueruto noneti « CeedeHis 0o yuacmuukey

B cpenHeli yactu GyiaHKa PErMCTpalMK TAKXKE PaCIOIOXKeHa Kparkas MHCTpyKius (puc. 4)
II0 3aII0JHEHUIO ONaHKOB M BBHIIOJHEHUIO UTOTOBOIO COUMHEHMS (M3JIO0XKEHUS), a TAKOKE IIOJE I
NOJNMCU YYaCTHHKA MTOTOBOIO COYMHEHMS (M3JI0KEHHs). YUAaCTHUKY HTOrOBOIO COYMHEHHS
(u3noxxeHus) HEOOXOAMMO O3HAKOMHMTHCS C JTOH MHCTPYKIMEH M TMOCTaBUTh CBOIO MOIIHUCH B
COOTBETCTBYIOLIEM IIOJIE.

B FEepei( Hauasom padorst Hajl coumsenmen (M3IOKCHUEM) JANOMBITe PEHCIpatHonEyD yactt BITAHKA
PEFMCTPAINM n BIIAHKA 3ATIVICH.
I Coustrene (3roxesme) 1t akkypatao i pasbopunso, cobmuojms pasmersy crparsum BITAHKASATIMCH,

C 1OpRIKONM TIPORLICHHA
coyMEeRE (B3noxenun) osHakoMieH(-a),

TISQRNCY FIRCTHING CTROM BUYTRN DROOIKA

Puc. 4. Kpamxas uncmpykyus no 3anonHeHuio 61ankos



Ilpy HEROCTATKE MECTR JIIH 3IICH TIONPOCUTE ONAHE JaIlHCIL

A 2 A

Puc. 6. Obopomnas cimopoHa 08ycmopoHHe2o branka sanucu




Brnanky 3amucH, B TOM YHCle ONaHKMA 3alMCH, BBIAHHBIE OIOIHHUTCIBHO
(momonHuTENBHBIE ONIAaHKM 3alMCH), NpPeAHAa3HAYEHbl I HAIlMCAaHWS HMTOTOBOTO COUYMHEHHS
(M3MOXEHHUS).

B03MOoKHEI IBa BapHaHTa [IeYaTH 6J1aHKOB 3aIlMCH: OJIHOCTOPOHHHUH H [JBYCTOPOHHHUH.

KOMIUIEKT y4acTHHKA COMEPIKUT OAMH IABYCTOPOHHHN OJAHK 3aIlMCH IIPH JIBYCTOPOHHEH
TMeyaTd WIM JBa OJHOCTOPOHHMX OJIaHKa 3aMMCH TPH OJHOCTOPOHHEW medatd. Jomyckarorcs
M YETHIPEXCTPAHUYHBIE KOMIUIEKTHI GianHkoB. I10 yMon4yaHui0 B IPOrpaMMHOM 0OeCIEueHHH
MeYaTalOTCs KOMIUIEKThI, COJepXKallihe [Ba [BYXCTOPOHHMX HIM UETBIPE OJHOCTOPOHHMX
OnaHka.

B BepxHneli yacti 61aHka 3anucu (puc. 5) pacronoXeHsbl:

BEPTUKAJIBHBIN U TOPU30HTAIBHBIN MITPUX-KOBI;

TI0J15 1711 3aTI0THEHHSI YYaCTHUKOM HTOTOBOI'O COUMHEHUS (M3JI0XKEHHA);

nosnie «JIuct Noy 3amoNTHSAETCS YICHOM KOMHUCCHH IT0 IPOBEAEHHI0O HTOTOBOTO COYMHEHHA
(u3moXxeHus ),

none «Kom paboThI» 3alONHAETCS WIEHOM KOMHCCHH Ha [OIOJHMUTENIBbHBIX OJlaHKax
3amucH (Ko paboTHI JOJKEH COBNAAATh C KOJOM paboThl Ha OJIaHKE PETHUCTPALUN).

Wudopmanus A 3alofHEHHs MOJed O KOJe peruoHa, Koae Buaa paboTel
¥ HAaUMEHOBAaHMHU BHJa paboThl, a TAK)Ke HOMEpe TeMbl 10JDKHA OBITh MpoaybinupoBaHa ¢ G1aHKa
peructpauuu. Ilone «®MO yvacTtHuka» 3anonHsercs npomnucelo. B none «®PUO yyacTHHKa»
NP1 HEXBATKE MECTa YYACTHHK MOXXET BHECTH TOJBKO (PaMUIIMIO U MHUIHAIIBL.

B cnywyae wucronp30BaHHS JBYCTOPOHHEro ONaHKa 3amuMcH IpPH HEJOCTAaTKE MECTa
st 0OpMIIEHHS MTOTOBOTO COYMHEHMsS (M3JI0XKEHHs) HA JHMLEBOM CTOpOHE OnaHKa 3amucu
YYaCTHHK HUTOTOBOTO COYMHEHHUS (M3JIOKEHHS) MOXKET INPOJODKHTH 3alUCH Ha 0OOpPOTHOH
cTopoHe 61aHKa (puc. 6), cenaB BHU3Y JIMIIEBOM CTOPOHBI 3aIIUCh «CMOTPH Ha 000pOTEN.

Hnsa ynobcTtBa Bce CTpaHHIBl ONaHKa 3alMCH TPOHYMEPOBAHBI K  Pa3IHHOBAHEI
IIYHKTUPHBIMHU JTUHUAMH.

Ilpu HenmoctaTtke MecTa mIs O(OPMIIEHHS MTOTOBOTO COYMHEHHS (M3II0XKEHH:A)
Ha OCHOBHOM OJIaHKe 3aIHCH YYaCTHHK UTOTOBOT'O COUMHEHHUS (HU3JI0KEHHS) MOXKET IPOJIOIKHUTh
3allMCH Ha JOTIOJIHUTENbHOM OJlaHKe 3aIliCH, BBIJABAEMOM WIEHOM KOMHCCHH IO IPOBEIECHHIO
MTOTOBOTO COYMHEHHMS (M3IIOKEHHMS) 10 3aIIPOCy YYaCTHHKA HTOTOBOTO COYMHEHHUS (M3I0KEHHA),
B CIyd4ae, KOIJa Ha OCHOBHOM OJaHKe 3amucH (BKJIIOHas ero 00OpPOTHBIE CTOPOHBI — B CIIydae
IBYCTOPOHHEH Nedatu OraHKa) HE OCTAJOCh MecTa. B cilydae HCIOJIb30BaHHS OJHOCTOPOHHETO
Onanka s3amucu (puc. 7) TpH HEAOCTaTKe MecTa i O(OPMIIEHHS HTOTOBOIO COYHHEHHS
(M37102KEHMs1) Ha JIMIEBOM CTOPOHE OJIaHKA 3aITUCH YYaCTHHK UTOTOBOTO COYHMHEHUS (HU3I0XKCHHUA)
MOXET IpOMODKUTH  3allMCH Ha  CclemyromeM OjJaHKe 3amuCH U3 KOMILIEKTa,
a [IPH €T0 3aII0JIHCHUH — Ha JOIOJHUTEIHHOM OJIaHKE 3aIlHCH.

JloNONHNUTENBHEIH OJaHK 3alIMCH BBIAAETCS WICHOM KOMHCCHH IO NIPOBEIEHUIO0 UTOTOBOIO
COYHHEHHsI (M3I0>KCHHS) II0 3allpOCy YYacTHHKAa WTOIOBOTO COYMHEHHUS (M3JIOKEHHS) B CIydae
HEXBaTKH MecTa. YineHaM KOMHCCHM II0 TPOBEIEHHIO HTOTOBOTO COYHMHEHUS (M3II0KEHUA)
HeoOXOAMMO BIHCaTh KOJ paboTel B MOMONHHUTENBHEIN ONaHk 3amucu (Ko4 paboThl IHOJDKEH
COBIIAJIaTh C KOJIOM paboThl Ha OIaHKe PETUCTPALIMU U OJIaHKE 3aIIHCH).
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6. 3anojHende moJs «Pe3yJbTaThl OLeHHBAHUS COYMHEHHS (M3JIOMKEHMHA)»
B CJIy4ae NPOBEPKH HTOIOBOI0 COYMHEHHS (U3/10)KeHUsI) YYACTHHMKA, CIAaBaBLIEro
HTOroBO€ COYMHEHHe (M3J105KeHHe) B YCTHOH (popme

HWTororoe counHeHHe (M3MOXKEHHE) IUIsI JIAIl C OTPAHHYEHHBIMH BO3MOYKHOCTSIMH 310pPOBBA,
NETEH-NHBATU/IOB M HMHBAIUIOB MOXET II0 HMX JKENAHWI0 W IIPU HAIHYMH COOTBETCTBYIOLIUX
MEIUIMHCKHUX II0Ka3aHUH IPOBOAUTECS B YCTHOU (opMe.

K skcrepTy KOMHCCHH IO IPOBEPKE UTOTOBOI'O COUMHEHHS (M3I0KEHHUS) [IOCTYNAIT KOIHH
OIaHKOB MTOTOBOTO COYMHEHHMS (M3IOXKEHHUS) OT yYaCTHUKOB HTOTOBOTO COYMHEHHUs (M3T0XKEHHA)
C BHECEHHOM B OaHK PETHCTpaLlMH OTMETKOHM «X» B mose «B ycTHOH (opme», MOATBEPKIECHHOU
MOJIIHCHIO YiI€Ha KOMUCCHH I10 IPOBEIECHHIO HTOTOBOT'O COUMHEHHUS (U3I0KEHHUS).

B TakoM ciydae OIEHMBAHHME HTOTOBOTO COYMHEHHS (M3JIOKEHHHA) YKa3aHHOH KaTeropuu
Y4aCTHUKOB NPOBOJAUTCS IO JIBYM YCTaHOBJIEHHBIM TpeOoBaHMsIM «OO6BEM MTOTOBOTO COYMHEHHSA
(u3noxenus)» U «CaMOCTOSTENBLHOCTb HAIMCAHUS UTOTOBOTO COUMHEHHMs (M3JI0KEeHHUs)». FTorosoe
COUMHEHHE (M3JI0XKEHHE), COOTBETCTBYIOIIEE YCTAHOBJIEHHBIM TpeOOBaHHAM, OLEHHMBAETCS
10 KpuTepusM. J[is MojydeHHs «3adyeTay 3a WTOTOBOE COYMHEHHE (M3JI0)KeHHe) HeoOXOoAuMOo
IOJy4UTh «3adeT» mo kputepusaM Ne 1 m Ne 2 a Takke OOMIOIHHUTENBHO «3a4€T»II0 OLHOMY
u3 xpurepueB NeNe 3—4. HToroBoe coumHeHue (H3JI0KEHHE) B YCTHOH dopMme 1o kputepHo Ne 5
HE IIpOBEpsIeTCs M OTMETKU B COOTBeTcTBYylomiee mojie «Kpurepuil 5» He BHOCATCA (OCTarOTCA
nycThIMH) (CM. puc. 11).

Ilocne oxoHuaHMs 3alOJHEHUA OJaHKAa PETUCTPallMd OTBETCTBEHHOE JIMIO CTABHT CBOIO
MIOJIINCH B CIIEHANBHO OTBEIEHHOM [T STOTO HOJe.

SarnorHaeTos oTBeTCTSEeHHBIM

TpetosaHys K PeasynbraTthl aueHusaHuns
coHHEHWIO (M3NoaXkeHo) coHrHeEHA (ManoXKeHns)
17 2 Kpnteppwmr 1 2 3 4 5
Saver M K Sader @ K O O
HezaveT D D Hezsa4eT D D g D D

PesyrnsraT nposepku co-iHers (ManosxkeHus)

B 3auer 0 Hesasuer ) M

fIORNKCH OTBETCTBEHHOTO CTPOFO BHYTPH OKOWK3

YoaneH
- B yoTHoM chopme =R
He saxoruin O FlOJIHCA OTRSECTREHNOFD CTPOFO EHYTPH DRI

Puc. 11. Obracme 015 oyenku pabomvl coduHenls (U3N0ICeHUs) 8 YemHOU opme
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8.  3amounenHue moJsel O0JaHKa perucTpaluu, B CIy4ae eCJH Y4YaCTHHK
HTOrOBOr0COYMHEHHs (M3/10KeHHS) YAaJIeH ¢ HTOTOBOr0 COYMHEeHHs (M3/10KeHHUS)

B ciydae eciu y4aCTHHUK MTOTOBOTO COYHHEHHMS (M3JIOXKCHHUS) HapyIIMI YCTAHOBIECHHBIE
TpeboBaHUA, H3MOXKeHHble B myHkTe 28 [lopsaka HpoBeNeHHS TOCYIapCTBEHHOH HTOTOBOM
aTTeCTAallid IO OOpa3oBaTeNbHBIM IIporpaMMaM cpefgHero obmero o6pa3oBaHusA (IIpHKa3
Munnpocsemenus Poccuu u Pocobpranzopa ot 4 ampens 2023 r. Ne 232/551), on ymamsercs
C MTOrOBOIO COYMHEHHMS (M3JI03KeHMA). UJIeH KOMHUCCHM IO MPOBEIEHHIO MTOTOBOI'O COYMHEHHS
(M37I0XEHU) COCTaBIsIET «AKT 00 yOaleHWH Y4acTHHKA UTOTOBOT'O COYHHEHHS (M3I0XKEHH)»
(dopma MIC-09), BHOCHT cooTBeTCTBYIOLIYIO OTMETKY B hopmy HC-05 «BemomocTs npoBeneHus
UTOTOBOTO COYMHEHMS (M310KeHHs) B ydeOHOM KabmHere OO (MecTe mpoBeeHHUs)» (yJaCTHHK
MTOTOBOTO COYMHEHHs (M3JIOKEHHs) HOJDKEH IIOCTaBHTh CBOIO IOJIMCH B yKa3aHHOH ¢dopwme).
B Gnanke peructpauiy yka3aHHOTO y4aCTHHKA HTOTOBOTO COUMHEHHs (M3I0)KEHHU) HEOOX0AUMO
BHECTH OTMETKY «X» B Ione «YaaneH». BHeceHne oTMeTKH B 1one «YAaneH» IHOATBEPXKAACTCA
TOJIIHCEIO YIeHa KOMHCCHH I10 IPOBEICHHUIO HTOTOBOTO COYMHEHHS (M3I0XKeHus) (cM. puc. 13).

. BarnornHaeTes OTBeTCTBEHHLIM .
TpetoBarHym K PeaynbraTh! oueHBaHns
couHEHWIO (UBnoskerHmio) coHeHVA (Mano>xxeHInsa)
17 2 Kputeprim 1 2 3 4 5
Bavwer [0 O Baver O O O O O
Heaauer [ [ Hesawer OO0 O O O O

PesyrertaT npoBepKi CoOHHEHIS (3nosKkeHiis)

O 3Sauer O Hesawer ;
[108MCH OTBETCTBEHHCTO CTPOFO BHYTRH OKOLLIK3]

YoaneH
g B yctHon dhopme

He saxkoHuin O

Peseps - 1

Puc. 13. 3anonnenue noneti nusicreil vacmuy 6ranKka pezucmpayuu (yoaienue ¢ 9K3amena)
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